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	[bookmark: _Toc69393598]Table 1 Sample table with heading style

	Column header 1 (left-aligned)
	Column header 2(left-aligned)
	Column header 3 (left-aligned)
	Column header 4 (left-aligned)

	Row 1
	
	
	0.33

	Row 2
	
	
	65.21

	Row 3
	
	
	452.398
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Use Headings 1–6 for the main body of the report. Headings 1–3 are listed in the Contents.
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Heading 5 Style
· List paragraph style automatically selected for bullets and ordered lists
List paragraph style automatically selected for bullets and ordered lists
· List paragraph style automatically selected for bullets and ordered lists
· List paragraph style automatically selected for bullets and ordered lists
Use the Numbered List style for numbered lists.
Use the Numbered List style for numbered lists.
a. Use the Numbered List style for numbered lists.
i. Use the Numbered List style for numbered lists.
Heading 6 Style
Refer to Figure 1 below for an example of the figure style. Use the caption style (Arial 10 pt bold) to include a short caption.  Figure Notes style (Arial 9pt) is may be used to include additional information about the figure. 
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[bookmark: _Toc69402142][bookmark: _Toc69222078]Fig. 1 P16400 Marco skimmer
[bookmark: _Toc69222076]A combined team of personnel from Navy SUPSALV and Global PCCI measure the capabilities of P16400 Marco Class V Skimmer Vessel equipped with an Elastec Grooved X-Disc at Ohmsett (Photo: BSEE, 2021) 
[bookmark: _Toc69402143]Fig. 2 MC 252 Target aromatics
Target analyte profiles for aromatics in fresh MC2552 source oil (riser fluid) (Shigenaka, 2015)

 
[bookmark: _Toc69402144]Fig. 3 Figure caption style
Insert additional notes about figure using the Figure Notes style. Add alternative text to the figure if the figure caption and notes do not include enough detail about what is shown. (Photo: Organization ,Year.)
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Appendix A: Technical Summary
REPORT TITLE: Insert Report Title
CONTRACT NUMBER(S): X00XX00000
FISCAL YEARS(S) OF PROJECT FUNDING: FY20XX
CUMULATIVE PROJECT COST: $000,000
COMPLETION DATE OF REPORT: DD Month YYYY
BSEE COR(S): BSEE COR’s name
BSEE CO(S): BSEE CO’s name
PROJECT MANAGER(S):Project Manager’s Name(s) 
AFFILIATION OF PROJECT MANAGER: Organization Name
ADDRESS: Street Address, City, State  ZIP code
PRINCIPAL INVESTIGATOR(S)*: Principal Investigator(s) Name
KEY WORDS: Include key words that describe the project

* The affiliation of the Principal Investigators(s) may be different than that listed for Project Manager(s).

Appendix B: Heading Style 7
Heading Style 8 
Optional elements include any additional information, data, or exhibits that support or amplify text contained in the report.  These elements could include tables, figures, maps, text, etc.
Heading 9 Style
Normal style

Appendix C: Sample Table in Landscape Orientation 
	[bookmark: _Toc69393599]Table 2 Sample table in landscape orientation with data in columns aligned on the decimal (units)

	Row Header
	Column Header 1
	Column Header 2
	Column Header 3
	Column Header 4
	Column Header 5
	Column Header 6

	Row 1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00

	Row 2
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00

	Row 3
	00.00
	00.00
	00.00
	00.00
	00.00
	00.00

	Row 4
	00.00
	00.00
	00.00
	00.00
	00.00
	00.00

	Row 5
	000.00
	000.00
	000.00
	000.00
	000.00
	000.00

	Row 6
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
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[bookmark: _Toc76123669]Abbreviations and Acronyms
	[Short Form]	[Long Form]
	AUV
	Autonomous Unmanned Vehicle
	BSEE
	Bureau of Safety and Environmental Enforcement

	CO
	Contracting Officer.

	COR
	Contracting Officer’s Representative

	CSE
	Council of Science Editors

	DM
	Departmental Manual

	DOI
	Department of the Interior

	NRS
	National Response System

	NRTL
	National Technical Reports Library

	OSPD
	Oil Spill Preparedness Division

	OSRR.
	Oil Spill Response Research

	ppi
	Pixel Per Inch

	PV
	Preparedness Verification

	Template
	Oil Spill Preparedness Division Report Template
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	Department of the Interior (DOI)
The Department of the Interior protects and manages the Nation's natural resources and cultural heritage; provides scientific and other information about those resources; and honors the Nation’s trust responsibilities or special commitments to American Indians, Alaska Natives, and affiliated island communities.
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	Bureau of Safety and Environmental Enforcement (BSEE)
The mission of the Bureau of Safety and Environmental Enforcement works to promote safety, protect the environment, and conserve resources offshore through vigorous regulatory oversight and enforcement.

	
	BSEE Oil Spill Preparedness Program 
BSEE administers a robust Oil Spill Preparedness Program through its Oil Spill Preparedness Division (OSPD) to ensure owners and operators of offshore facilities are ready to mitigate and respond to substantial threats of actual oil spills that may result from their activities. The Program draws its mandate and purpose from the Federal Water Pollution Control Act of October 18, 1972, as amended, and the Oil Pollution Act of 1990 (October 18, 1991). It is framed by the regulations in 30 CFR Part 254 – Oil Spill Response Requirements for Facilities Located Seaward of the Coastline, and 40 CFR Part 300 – National Oil and Hazardous Substances Pollution Contingency Plan. Acknowledging these authorities and their associated responsibilities, BSEE established the program with three primary and interdependent roles: 
· Preparedness Verification,
· Oil Spill Response Research, and 
· Management of Ohmsett - the National Oil Spill Response Research and Renewable Energy Test Facility. 

The research conducted for this Program aims to improve oil spill response and preparedness by advancing the state of the science and the technologies needed for these emergencies. The research supports the Bureau’s needs while ensuring the highest level of scientific integrity by adhering to BSEE’s peer review protocols. The proposal, selection, research, review, collaboration, production, and dissemination of OSPD’s technical reports and studies follows the appropriate requirements and guidance such as the Federal Acquisition Regulation and the Department of Interior’s policies on scientific and scholarly conduct.
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